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POLICY: .01 Retired Laboratory employees whose services are 

subsequently required to  transfer  knowledge and 
expert ise to nonret ir ing employees or  to permit  
re t i rees to  complete short- term Laboratory work 
that  was in  progress at  the t ime of  ret i rement are 
rehired as Laboratory Associates.   Associates must  
not  be retained to perform routine or ongoing work.  

 
 

Authority .02 The Staff ing Group in the Human Resources 
Division (HR-5 Staff)  coordinates the hiring of  
Laboratory Associates.   The cognizant  
Division/Program Director approves ini t ial  hires.   
Renewal of appointments  must  be just i f ied to a 
Laboratorywide committee.  
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These procedures effective until further notice. 
PROCEDURES:   
 
 

Background and .03 Eligibil i ty  — To be el igible,  an individual  must   
Information   have terminated from the Laboratory and be 

receiving ret i rement benefi ts  from the Public  
Employees’ Ret irement System (PERS) or  the 
Universi ty of  Cali fornia  Reti rement  Plan (UCRP).   

NOTE:   The Universi ty of Cali fornia requires 
that  a  ret i ree not  be reemployed by the 
Laboratory unti l  the ret i ree has actually 
received the fi rst  ret i rement payment  or has had 
a  break in service of at  least  90 days,  whichever 
occurs fi rs t .  

 
 

 .04 Inel igibil i ty  — Former employees who are on ful l  
medical  disabil i ty,  who have resigned in l ieu of 
termination for  cause,  or  who were terminated for 
cause are not  el igible for  the Laboratory Associate 
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Program.  Former employees who ret i red after  
being terminated because of a  reduction-in-force 
(RIF) are  not  el igible unti l  the number of weeks for  
which they received severance payments has 
elapsed.  

 
 .05 Length of Appointment  — Associates receive 

ini t ial  short-  or  l imited-term appointments of  1  
year or  less.   A Laboratorywide committee grants 
renewals of appointments in exceptional  
circumstances only.  

 
 .06 Limitations on Service  — Associates are  hired as 

casual  employees and may not  work more than 832 
hours i f  nonexempt or 104 days if  exempt in any 
consecutive 12-month period,  calculated on a 
running basis .   At  any given t ime,  the amount of 
t ime an Associate may work is  the l imitat ion (832 
hours  or 104 days) minus the amount of  t ime 
worked since ei ther  the f i rst  day of  work as an 
Associate or  the beginning of  the immediately 
preceding 12-month period,  whichever is  la ter .   
Both managers and Associates are responsible for  
ensuring that  the l imit  is  not  exceeded.  

 
 .07 The terms of ret i rement incentives offered by the 

Universi ty of  Cali fornia  or the State of  Cali fornia 
may affect  the abil i ty of  a ret i ree to  part icipate in  
this  program.  If  required by a ret i rement  incentive,  
addit ional  condit ions,  including l imitat ions on 
length of appointment,  paid service,  or salary or 
special  approvals ,  may be imposed on this  program.  
Part icipants  in these incentives are bound by the 
terms of the incent ive.  

 
 .08 Employees may not  volunteer  in the same area of 

duties for  which they are paid to work.   Retirees 
who wish to  donate their  t ime to the Laboratory 
should return as Laboratory Guests  and not  in a 
paid category such as Laboratory Associate;  see AM 
1203,  Guest  Scientists .  

 
 

Employment Procedures .09 Advert is ing  — The requirement for  advert is ing the 
posi t ion is  automatically waived for Associate  
posi t ions.   

 
 .10 Salary  — The salary offer  is  based on 85% of the 

annual  ful l-t ime equivalent  salary of  the Associate 
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at  the t ime of  termination.   Laboratory Associates 
are not  e l igible for  salary increases.  

 
 .11 New-Hire Requirements  — The new-hire physical  

is  waived for Associates who are hired within 1 
year of  complet ing their  Laboratory ret irement 
physical .   Retirees rehired as Laboratory Associates 
must  complete General  Employee Training (GET) 
or  have the t raining waived by “test ing out” at  the 
t ime of  hire unless GET was completed at  some 
t ime before reti rement .  

 
 
 .12 Access Authorizat ion  — Hiring off icials  may 

request  clearances for Associates when required.  
 
 
SUPPLEMENTARY  
INFORMATION: 
 

Performance Assessments .13 Performance assessments  are not  required for  
Laboratory Associates.  

 
Benefits .14 Associates should contact  the Compensation & 

Benefi ts  Group (HR-1 C&B) in  the Human 
Resources (HR) Division with quest ions about 
contributions to UCRP’s defined contribution plan.   
Associates are also el igible  to  part icipate  in  the 
tax- deferred 403(b) savings plan.   Associates 
retain  el igibi l i ty for their  regular  annuitant  
benefi ts .  

 
 

Travel  .15 Associates who l ive more than 50 miles from Los 
Alamos are el igible for  t ravel  and subsistence en 
route to and from Los Alamos and for  lodging and 
per diem during the t ime spent  in  Los Alamos to  
perform job duties.  Travel  is  reimbursed according 
to  Laboratory t ravel  pol icy.   All  t ravel  costs  are  
paid by the sponsoring organizat ion.   

 
 

Termination .16 Associates must  complete the normal  Laboratory 
termination process at  the end of  their  
appointments.  
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